Municipal Court
Cash Drawer Acknowledgement Form

Date: ______________________
Deputy Clerk Name (Print): ________________________________________________________
Department/Office: Municipal Court
Amount Issued: $100

I, the undersigned Deputy Clerk, acknowledge that I have received one hundred dollars ($100.00) in cash to be used as a starting balance in my cash drawer for payment transactions.
I understand and agree to the following:
1. I am responsible for this cash while it is in my possession.
2. I will use this cash only for authorized office payment transactions.
3. I will maintain accurate records of all transactions involving this cash.
4. I will return the full amount or the corresponding balance at the end of my shift/day or upon request.
5. I will immediately report any discrepancies or losses to my supervisor.
6. I understand that my cash drawer is subject to random checks by the Court Clerk.

Deputy Clerk Signature: ____________________________________________________________

Date: ______________________

Cash Issued By: ____________________________________________________________________

Date: ______________________

